i STATE . . o OFPICE OF MRCAETAMY OF STATE
oF Application for DEPANTKENT OF ARCHIVES & EISTORY PTE
coria  RECORDS DISPOSITION STANDARD  scorne sasscswass orvcsron
1 . A4spifcation Date ' TRSTRGCILONS - See meparate inatructions for complation -f [} FOR RECORDS MAMAGEMENT T e o

Date Necelved Application Wo. Uate Completed

NOV 30 197, #OF DEC 4 1972

Perscn to Contsct
-

Dr. James Andresg%x S; (}_\

5 JWorhing Title () Tel. Fo.

State Veterinarian 656-3667

97

2 . l.erﬂcy Application Wo.

front and reverass of this form. Sign original and two copies

ad foreard to Pepartment of irchives and Riatory, Attention:

30 ecords Management Officer.

3 .-IG!I’_'Y_ Tivistsn, Subdiviaieosr & Admintetering Office Addreas
Georgia Department of Agriculture
Animal Health - Animal Disease Eradication Section
19 Hunter Street. S.W.
Atlanta, Georgia 30334

T.KE!fﬁN REQUES|ED

ESTABLISH DISPOSITION STANDARD; o DISPCSF OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NG FURTHER ACCUMULATION ANTICIPATED.

-

B . Earliest & Latest [9.FExact Series Title
Dates of Series ——
1969 - to Date gﬂ31’91a Livestock Health Certlhcate FiTes

. .

10 What is the function of the office in which this record series is created?

The Section administers the Livestock Health Rules and Regulations pertaining to Herd
Accreditation, Herd Certification, and Validation. It records tests for Tuberculosis

and Brucellosis in Cattle, and brucellosis in s@ine; receives affidavit from herd owners
requesting certification, registratiOn or validation thru owner's Veterinarian; evaluates
affidavit for certification, accrediation and/or validation - if qualified issues
certification, accreditation, and/or validation; inspection of herds for re-certification,
re-accrediation, and/or re-validation - if qualified issues re-certification, re-
accreditation, and/or re-validation certificates (s) on selected anniversity date each
year after first qualifications.

11 . This file contains the Pollowing documents (1nclude form numbers and titles, if any,
and file arrangement ).

Qazgments issued by the state of Geo*gla attesting to thb gbsence of“congggious ‘i? éf
ror infectious diseases in livestock which is to be sold in Georgla. . gg’
gi—

ncludes original health certificates for equine and Gther livestock. They _ #L
generally provxde identiflcatmn of the animalj type of tesis -adsL g PR 2
results and date-of test; identity. of consignee and owner at tims o ‘

of sale. . _ i Q_
. -
L |

7 ..:‘;p #1&» wn

5

. N o ‘ - h
The file is arranged by sale and thereunder alphabetically by owner, J; -
- %
i I
" ATTACH SAMPLES OF THE FILE -
T I I—

i? . EQUIPHENT NCCHPTIERD ¥a. of Drawers Cu. Ft. of Reccride ' Ho. of Drawers Cu. PL. of Records
Letter-sice File Dravers 6 9 ~ AIIUAVL RATE OF ACCUMGLATION . 1/2 . . ,“]_.
Legal-size File Dravers Floor Space Occupied (sSquare Feet] o orficels) I Srorese Aresle)

e
This Last Preced!n 41l Priar
Tear'n Tear's Year's Years’
AVERACE DATLY NEFERENCES 1 0

Falgn H ll-ﬁo-‘n




QUESTIOHNAIRE Place sm =" im the proper column. If -nlver is "YES," plesse explain YES NO

13. Is this the Record Copy of the series? . x1 (]
1Lk. Is there a duplication of this series in another office or agency? [ ] k]
15. Is the information contained in this series ever -summarlzed or published? [ 1 [xl
Attach copy of summary or publication.
16. Does the seriés contain classified information' requiring security handlmg" [1 [x]
lT.A Does th;serles initiate, amend or terminate agency policies and procedures? '] [x]
18; Could the funcfion be performed if the files were lost or destroyed? | x] [1
19. Is the series (or major portion of it) regularly microfilmed? If-yes, why? [ 1 [x]
20. Does the record series prov1de4 data as input to an EDP file? . ' [ 1 [x]
21. Does the record sg;;es Eggi’:ain docuﬁmtlon$roduc:}a:sﬂf;}? printout? [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [Xx]

sition of these files?

" P3. Will there be a need for these records 10, 15 years from now? If yes, what? 1] [x]

2k. REQUIREMENTS. _The f‘ollow1ng requlres the files to be kept 5 years :

a.[ISTATE = b.[]STATUTE OF = c.[]AUDIT d.[]FEDERAL J;ADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERTOD LAW _ DECISION : VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Necessary to trace history of diseases in livestock.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR ~[]FISCAL YEAR -[]OTHER _ ythen:
] Hold in the current files area __month(s)/__4 year(s):
- Tradzf&r to&[‘[x] State Rec;g;'ds Ceqb r [ ] Local Holdlng Area., hold 4 year(s):
¢.] Destroy. ~ 7 _ o LA
? Transfer to State Archlvas for permanent retention. . e s
[.] Destroy. 1mmed:|.a'tely after tat=otr. - - IR
{: 1 other: *(DECley) . e B . ) B
.: N ol hyy “Q‘_ ‘., - T V : = B ::, ¥
i ‘:i;; T l . 3 = : ) &
s - - : ok
Sha _'t " . - .{;
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(Indicate brieﬁy rationale for recommendations above/or write additional remarks):

E%"jﬁmt% ?*‘:‘3{‘” (Signature) ars OTHER REQUIRED SIENATURES DATE
26. Recommendations [Agency Head/Designee ' { /%%éé;r 7] .
in paragraph 25 Approved Disapproved /gz 11-2-72
are: 7 Audi tor/Designee '
[L1 Approved [ ] D}sapproved Wl ‘l\ixﬂ\_ 12402
of State/Designee
D/fg med [ 1 bisapproved @w.éé /MM.V“ I[-36-72.

STATE RECORDS
Attorn GenemZ/Deszgnee M/
ey T lagd 222
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